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Wood, Jane
APPENDIX E
From: e
Sent: 04 October 2017 10:23
To:
Cc
Subject: Re: BEER STATION WETHERBY - NEW PREMISES LICENCE APPLICATION [NGT
PROTECTIVELY MARKED]
Attachments: WetherbyBrewColidBeerStationRiskAssessmentV 702017 pdf

Good morning,

Please find attached to this email a completed Leeds City Council risk assessment proforma in respect of
our premises application {the sale of alcohol) for the Beer Station, York Road Industrial Estate, Wetherby
(1822 7SU)

We are more than happy to accept and incorporate the suggested conditions within the risk assessment as
part of the premises licence application process.

Please let me know if [ can be of any further assistance,

With thanks,

Director . (1 ny
Wetherby Brew(Co Lid

From: Patterson, Bob [

Sent: 28 September 2017 17:16:25

To: I

Ce: Jane Wood{GCSx); Carmel Brennand{GUSx); Arkle, Catherine

Subiect: BEER STATION WETHFRBY - NEW PREMISES HICENCE APPLICATION [NOT PROTECTIVELY MARKED]

Classification: NOT PROTECTIVELY MARKED



Dear N
Thank you for vour recent application for a new premises licence.

There will be no police objections 1o this application, which will probably be of no great surprise to you, but we
would nevertheless like 1o make the following observations and recommendations.

The description the application gives, and the extremely comprehensive content given at pages 11-17 of the PREM
1, is in fact a credit to whoever has completed these sections.
However, that being said, therein lies & slight problem,

Whilst very detailed and articulate, this section M would normally be used to transiate exactly any information
contained there, into actual conditions of the premises licence once issued.

With respect, this would be quite a difficult task here, In line with the statutory guidance about conditions being
clear and precise, so a5 {0 be easy to understand and comply with from the licence holders perspective, but aiso
enforce {if needed), by the Hcensing authority and other responsible authotities,

For this reason alone, | attach a Leeds City Council V7 Pro forma risk assessment, used by applicants particularly for
new premises, and would invite you to complete and return it as an alternative, You may have already seen ji?

It is 2 fit for all purpose’ document, so there will be sections which don’t apply to you, and it covers all four licensing
obiectives.

Therefore, | am coming only from the ‘Crime & Disorder’ section, and any other section is between you and the
other relevant responsible autharities to consult over,

So, with regards to the ‘Crime & Disorder’ section of the attached V7 document only, West Yorkshire Police would
recommend as an alternative, but also taking into consideration what you have already offered, that you choose the
following codes from the documaent, which will then become conditions of your premises licence once issued.

The codes are-:

TPF001

TPFO04

TPFO07

7PFO08 — {with respect, variations may include 30 or 28 days, but 11 days is unheard off)

7PFO10

TPFOL6
TPEOLT7

IPF0Z3

7PF024 — Iminus the door staff bits!)

7PFOZ5

7PFO36 — {the premises will also have a separate ‘mandatory’ condition in relation to an age verification policy(}
7PF 344,

ook forward to your reply hopefully with the attached document completed,

Please copy in lane Wood who is the case officer for Leeds City Council,

If you reply after the 11" October, could you also please copy in PC Cath Arkle of West Yorkshire Police, who will
deal with the matter in my absence.

Thank you in advance for your cooperation.

Regards.

Mr Bob Patterson

Lteeds District Licensing Officer
Leeds District Licensing Department



gHand Road, Leeds, 1811 8BU

External: 0113 3859414/5
To report a crime, please ring 101, Always dial 899 in an emergency.

For the latest news and updates;
Visit our website - www.westyorkshire police.uk
'Like' us on Facebook - westyorkshirepolice | 'Folow' us on Twitter - @WestYorksPolice | 'Watch' uson

YouTube www youtube.com/9989ty

Raad about the West Yorkshire Police Positive Action Recruliment Campaign -  oliick to
find out more:
http://www. westyorkshire.police. uk/recruitnent /police-—officer/equallity~employment

This email transmission mey contain confidential or legally privileged information and
is interwied for the addresses{s) only. If you are not the intended recipient, any
disclosure, copving, distribution, retention or reliance upon the contents of this e-
mail and any attachment (s} is strictly prohibited and may be unlawful.

I'f vou have received this in error, please use the reply funchion te notify us
immadiately and permanently delete the emalil and any attachment{s) from vour computer
or alectronic devics,

West Yorkshire Police reserves the rights to routinely monitor incoming and oulgoing
e-mall messages and cannot accept liability or responsibility for any errors or
omisgions in the gcontent and, as internet communicatlions should not be considered as
sacurae, for changes made to this message after it was sent.

Any wviews or opinions expressed in this nessage may not be those of the West Yorkshire
Police.

Thisg email was scanned for viruses by the West Yorkshire Peolices' anti-virus services
and on leaving the Porce was found to be virus and malware free. You must take full
responsibility for any subseguent virus or malware checking.

This email has been scanned by the Symantec Email Security.cloud service,
For more information please visit hitp://www.symanteccloud.com




Licensing Act 2003 Leeds

i C1ITY COUNCIL

Proforma Risk Assessment V7

APPENDIX E

Plesse complete the details below:

Applicant name: Wetherby BrewCo Limited

Business name:
The Beer Siation

Business address:
York Road Industrial Estate

York Road
wetherby
West Yorkshire
Postcode: 1822 7543
Guidance shout this document
i The Licensing Authority recommends that you complete this specially designed pro forma risk

assessment to help you decide what should be enterad in vour operating schedule to show how you
wilf promaote the four licensing objechves,

2. Whiist the Licensing Authority cannot insist that you use this document it takes the view that it
assists responsible authorities in assessing the operating schedule, promotes discussions and
parinership working and will reduce the number of representations and hearings.

3. 1£ you do not use this risk assessment pro forma then you will need to demonstrate how vou will
meet the Hcensing objechives by providing other supporting evidence via your operating schedule.
4. The Licensing Authority strongly recommends that vou consulb with the responsible authorities

early in the application process to ensure that the measures you are suggesting are appropriate and
sufficient for vour application. Contact details for the responsible authorities are in the guldance
note in the application pack. Please contact Entertainment Licensing if you cannot find this
information,

How to use this document
1. This document has four sectons which correspond with the four ficensing objectives. In each

section you will find information on polential control measures {(sach with an individual code) which
we suggest may help vou mest the four licensing objectives.

2. Run through the guestions at the beginning of each section and consider the potential contrnl
measures listed in the columns heneath.
3. If yvou are happy to volunteer the control measures as part of your application place a tick in the

relevant box in the right hand column. You can then enter the corresponding codes in page 14 of
vowr application form in the boxes which match up with the Hcensing objectives or simply warite “see
pro forma risk assessment”, These measures will then appear on yvour licence.

G- LAZGOE Broforma Risk Assessment w7
Rewised November 2013 - Page 1



Crime and Disorder

CoTV

Does the premises have COTVY

H YES:
Was the siting and standard agreed with West Yorkshire Police fWYP)?
Have you agreed a policy on the retention and security of the footage with WYP?

The premises have o duly licensed Data Controlier under the Data Protection Act
1598

H NOG:
Have you consudted WYP about whether CCTV should be instalied?

{NB undess WYP have agreed CCTV is not required, a representation is likely)

YES v NOUIN/AT]

YES / NO
YES V NODIN/ALD
YES o NODIN/AT

YES  NOIN/AT

Suggested measures

Coie v

A suitable Closed-Circuit Television {CCTV} system will be operational at the premises at ali TPECOL Ve

times when licensable activities are being carried out and at any other imes where

memhers of the public are present on the premises.

The CCTV systermn will cover all areas of the premises occupied by the public under the terms | 7PF002
of the cence, including corridors and stairways (exciuding WCs and changing rooms).

The CCTV systemn will cover the maln entrance/s and exit/s and designated emergency egress | 7PFO03Z

routes from the premises,

The CCTV systemn will cover all external areas of the premises occupied by the public, Le. 7PRO04 v

gueting areas, beer gardens, smoking areas and car parks,

The location of CCTY cameras are identified on the site plan of the premises. No 7PFO05
amendments to the locations of the cameras will be made without prior consuliation with

Woest Yorkshire Police/British Transport Police and the Licensing Authority

The CCTV system will be of a satisfactory resolution quality which will enabie the TREOOS
identification of persons and activities, and other fine detalls such as vehicle registration

number piates.

The CCTV systemn will contain the correct time and date stamp information, 7PFOO7 v
The CCTV system will have sufficient storage retention capacity for a minimum of 31 dayy’ TEEQOH v

cortinuous footage which will be of good quality.

The CCTV footage will be controlied and kept in a secure environment to prevent tampering | 7PFO09
or unauthorised viewing. Arecord will be kept of who has accessed the system, the reason

why and when.

GR-E LAZDOS Proforma Risk Assessment vT
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A designated mamber / maembers of staff at the premises will be authorised {0 access the 7PFO10
CCTV footage and be conversant with operating the CCTV system. At the reguest of an
authorised officer of the Licensing Authority or a Responsible Authority {under the Licensing
Act 2003} any LTV footage, as requested, will be downloaded immediately or secured to
preverd ary overwriting. The CCTV footage material will be supplied, on request, to an
autherised officer of the Licensing Authority or a Responsible Authority,

The data controlter, under the Data Protection Act 1998, who is responsible for any CCTY FFo1l
images caught on cameras on the premises will, on the lawful request of an authorised
oificer of 2 Responsible Authority {under the Licensing Act 2003), be downloaded
immediately, or where this is not possible, as soon as reasonably practicable, and supplied to
the reguesting officer. Where the CCTV images are not supplied at the time of the request
being made the data controller will ensure that it is secured to prevent any overwriting.

The CCTV system will be capable of securing relevant pictures for review or export at a later | 7PFOI2
date,

The CCTV system will be adequately maintained and be capable of transporting recorded TRFOL3
raterial onto a removable media,

The £LTV system replay seftware must allow an authorised officer of the Licensing Authority | 7PFQ14
or Responsibie Authority to search the picture footage effectively and see all the information
contained in the picture footage.

it must be possible to replay exported files immediately e.g. no re-indexing of files or 7RF01S
verification checks.

Designated Premises Supervisor {DPS)

Will the 1PS generally be on site? YES V' NOTIN/AT

is the DPS contactable In emergency? YES o NCLIN/AL

¥ the DPS is not to be generally on site, have you made arrangements to nominate YES " NOCIN/AL
the supervisor in his/her absence?

is the Supervisor’s Register bound with consecutively numbered pages? YES o NODI
Suggested measures Code 4
A Supervisar's Register will be maintained at the licenised premises, showing the names, TPFG16 v

addresses and up-to-date contact details for the DPS and all personal licence holders,

The Supervisors Register will state the name of the person who is In overall charge of the TRFGL7 v
premises at each tme that licensed activities are carried cut, and this information will be
retained for a period of twelve months and produced for inspection on reguest {o an
authorised officer.

GMN-E LAZODS Proforma Risk Assessment w7
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Door Supervisors and Other Security Staff

Do you use registered door supervisors or security staff?
Are they Security industry Authority (SIA) registered?

(o vou specify a minimum number of door supervisors?
if YES, state the number of staff NfA

NfA

Days (and times) employed
Has this been agreed with WYP?

Do you have a policy with the door supervisor or security company which covers:
e Vetting customers entering the premises?
* s there a prominently displayed weitten search policy on the premises?
»  Confrolling customers enfering, within or leaving the premises?
¢ Safeguarding the public within and immediately outside the premises?
s Notifying WYP at the earliest opportunity of any problems or incidents?

s Exclusion of persons who have had too much {o drink or appear inclined to
disorder?

Do you have a Daily Record Register within which door supervisors/security staff sign
on and off duty?

is the Daily Record Register bound with consecutively numbered pages?
Can you identify who was on duty at any particular Hme?

Do you have an incident Report Register?

YES[IND  NAADS

YESTINO DI N/AY

YESCINOG U NFA W
YESTINCUIN/A Y
YESTINO I NJAY
YESIINGTIN/A Y
YESTINCUINSAY
YESCINOQTINAY

VESONODON/AY

YESOINOTIN/AY

YES Y NOIN/AL

is the incident Report Register bound with consecutively numbered pages? YESV NG
Suppested measures Code
The minimum number of door supervisors for the premises is TEFO18

Please specify days and hours door supervisors operate on the premises.

The Premises Licence Holder (PLH)/Designated Premises Supenvisor (DPS) will ensure thata | 7PFOI9
*Draily Record Register’ is maintained on the premises by the door staff.

The Daily Record Register will contain consecutively numbered pages, the full name and TPFGZ0
registration number of each person on duty, the employer of that person and the date and

fime he/she commenced duly and finished duty (verified by the individual's signature).

The Daily Record Register will be retained on the premises for a period of twelve months 7PR02]
from the date of the last enfry.

Security staff/designated supervisars will be familiar with the premises policy concerning the | 7PFQ22

admission, exclusion and safeguarding of customers whilst in the premises.

GMB LAZODE Profurma Risk Assessment w7
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The PLH/DPS will ensure that an Incident Report Register is maintained on the premises to 7RFOZ3 v
record incidents such as anti social behaviour, admissions refusals and ejections from the
premises.

The Incident Report Register will contain consecutively numbered pages, the date Hme and 7PFQ24 v
location of the incident, details of the nature of the incident, the names and registration
numbers of any door staff invalved or to whom the incident was reported, the names and
parsonal Hoence numbers (if any) of any other staff involved or to whom the incident was
reported, the names and numbers of any police officers attending, the police incident and /
or crime number, names and addresses of any withesses and confirmalion of whether there
is CCYV footage of the incident,

The Incident Report Register will be progduced for inspection immediately on the request of FRFG2S e
an authorised officer.

Drugs and Offensive Weapons

fo you have a policy and proceduse to prevent use of Hllegal drugs or weapons {e.g. 8 YESV NOTIN/AD
search policy)?

Has this been agreed with WYP? YES v NOTIN/AL
Does the policy include:

» recording any search YES v NOTIN/AL

o seizing drugs/weapons found YES v NOINAALD

* 2 purpose made secure receptacle for Hems seized YESV NOTINAD

& informing the police of any search and seizure YES V NOTIN/AC

e vrominently display notices to inform customers of the policy YES NOTIN/ALD
Suggested measures Code ve

A policy for searching patrons at the entrance o premises will be adopted and prominently TRFO26
displaved on the premises,

The PLH/DPS will inform West Yorkshire Police as soon as practicably of any search resulting | 7PFO27
it a seizure of drugs or offensive weapons.

A suitable purpose-made receptacle for the safe retention of illegal substances will be TEFOZ8
provided and arrangemaents made for the safe disposal of s contents as agreed with West
Yorkshire Police or 8ritish Transpori Police.

Notices will be prominently displaved at the entrances of the premises which state: TPEQ29

a search will be conducted as a condition of entry o premises;
incidents of crime and disorder will be reported 1o the police and a full recorded entry
wiil be made in the incident report register,

o Entry tothe premises will be refused to any person who appears to be drunk, actingin a
threatening manner or is viclent; or appears to be under the influence of drugs.

GMN-E EAZCDSE Proforma Risk Assessment vy
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entry will be refused {o any person who has been convidded of an offence of
drunkenness, violent or threatening behaviour or the use or distribution of illegal
substances

GRN-E LAZOGE Proforma Risk Assessment vi
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Commusication

D30 you subscribe to a form of communication link {radio/text/pager system), The YESITNOTIN/A Y
system shall he recognised by the current Business Crime Reduction Partnership for
the city, Leeds City Council and West Yorkshire Police.

Has this been agreed with WYB? YES I NOTTN/AY
Suggested measures Code e
There will be a communicaion link via radic to other venues in the ¢ity centre. This will be TPFO30

the system recognised by the current Business Crime Reduction Partnership for the city,
Leeds City Council and West Yorkshire Police

Such communicaton link will be kept in working order af all times when licensable aclivities | 7PFO31
are taking place

The comraunication iink will be available o the Designated Premises Supervisor or other 7PFO32
nominated supervisor and be monitored by that person at all imes that licensed activities
are being carried out.

Any police instructions or direcHons given via the link will be complied with whenever given. | 7PF033

All incidents of crime or disorder will be reported via the link to an agreed police contact 7PFO34
point.

Responsible Sale of Alcohol

Proof of Are

Have you adopted a proof of Age Scheme? YES v NOTIN/AL
Have ail staff been instructed of the steps required to prevent under age sales of YES v NOUIN/AT
alcohol?

Glass and Bottes YES  NOTINAT

Do you have a policy for the frequent collection of glasses and bottles?

Do vou take stens to prevent glasses/bottles being removed from the premises, e.g. YESV NODIN/AD
instruction to door/bar staff, display of notices?

Do you use plastic or toughened polycarbonate {or similar} drinking glasses/bottles YES v NOTIN/AL
when necessary?

Aleohol Desionated Public Places Orders

If your premises are in the area of an Aleohetl Designated Public Places Order {DPPOY,  YESTINODIN/A Y
do you prominently display notices advising customers of the Order and its effects?

GM-E LAZONE Proforma Risk Assessment v7
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Suggested measures Code v

The PLH/DPS staff will ask for proof of age from any person appearing to be under the age of - 7PFO35
21 who attemnpts to purchase alcohol at the premises.

ar

The PLH/DPS staff will ask for proof of age from any person appearing to be under the age of | 7PF036 e
25 whao attermpts to purchase alcohol at the premises.

The PLM/DPS staff will ask for acceptable evidence {as agreed by WYP / WYTSS) from any TERG3T
person appearing to be under the age of 21 who attempts o purchase alcohol at the
premises, :

Or

The PLH/DPS staff will ask for accepiable evidence {as agreed by WYP / WYTSS) from any 7PFO38
person appearing to be under the age of 25 who attempis to purchase alcohol at the
premises.

Glass and Boitles 7PFO3%

Drinks, open bottles and glasses will not be taken from the premises af any time. Empty
bottles and glasses will be collected regularly and promptly. Glass and other sharp objects
will be stored and disposed of safely using suitable receptacies. Receptacies will be secured
and not accessible to the customers.

The PLH/DPS will prominently display nolices which inform customers that open botiles or FPFOAQ
glasses may not be taken off the premises.

Plaste or toughened polycarbonate (or similar) glasses/botiles will be ysed in all outdoor FPFGA1
areas,

Plastic or toughened polycarbonate (or similar) glasses/bottles will be used when requested | 7PF042
by West Yorkshire Police / British Transport Police {e.g. football match days})

Alcohol Designated Public Places Orders 7PF043

Notices indicating the existence and effect of an Alcohol Designated Public Places Order will
he prominently displayed at the exits to the premises,

Membershin of a Recognised Body YES v NOCIN/ATY
Do you befong to a Licensees Association/Body

# YES, please state which body: Wetherby Pub Watch Scheme YES " NO DI NAL
Exclusion from Premises YES ' NO [ MN/ALS
Do voul operate a system of excluding customers who are known to cause problems?

i YES: YES v NON/ALS

# is this vour own system or

e asystern run by ajocal licensees body Both v NOCINAD

GN-E EAZOOY Brofonma Bisk Assassment T
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D you have a written dispersal policy {e.g. A policy on how vou disperse vour
clientele fram your premises to reduce the risk of antf social behaviour)

£ YES:

Dispersal Policy YESV NOEIN/ATL

*  Was this agreed with WP (and BTF where applicabie)? YES ¢ NOTIN/AL

«  Are ad bar and door staff trained on the policy? YES ' NOUIN/ATL
Suggested measures Code v
The PLH/DPS will belong to a recognised trade body or Pub Watch Scheme where one exists, | 7PF044 4
whose aims include the promotion of the licensing oblectives
The PLH/DPS will operate to a written dispersal policy which ensures the safe and gradual TPFO45
dispersal of customers from the premises. The policy will be agreed with WYP The PLH/DPS
will ensure that staff receive training on the policy.
I3 your premises predominantly a restaurant?

YESONO WV N/ADT

Prior to the submission of your application # is recommended that you consult with
the West Yorkshire Police on your proposals to operate as a restaurant. The
discussions should be to agree the number of covers to be set aside and your
proposals for service,
Suggested measures Code v
The premises shall be and remain predominantly food led, TPFO46
An agreed number of covers will be maintained at all times the premises are operating,. TPFO47
The number of covers will be
At any Hime that the premises licence has effect the sale of alcohol for consumption on the TREQAG
prermises will be ancillary to the service of table meals
Waiter/waitress service will be in operation throughout the premises in relation to orders for | 7PF04%
food and/or aicohol
The sale/supply of alcohol shall only be made to accompany the sale of food. This does not 7PFO50
preciude the sale/supply of alcohol to a person waiting to be seated in the restaurant or at
the conclusion of the meal.
Entertainment of an Adult Nature e.g. Strip Tease Dancing or Nude Dancing
Do you provide any entertainment consisting of striptease or nude dancing including
where dancers are wearing ‘see through’ dothing or the show includes sexual YES I NG v NAAL

stimulation?

GR-E LAZGOE Proforma Risk Assessment w7
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Please note that should you provide relevant enteriainment more than 12 occasions
per 12 month period or more frequently than monthly you will be required to apply
for & Sex Establishment licence.

Suggested measures Code v
Entertainers will be :gg@d fe fess than 18 years., 7PRG5Y
Price lists will be cieariy displayed at each table and 3t each entrance to the premises, TPFOS2
Entertainers will only be present in the Hicensed area in a state of nudity when they are FREDS53

performing on stage or providing a private dance,

Any person on the premises who can be observed from cutside the premises will be properly | JPF054
and decently dressed,

Entertainers will only perform on the stage area, or in areas ideptified on the plan attached 7PEORS
to the licence.

Relevant entertainment will only be performed by the entertainer, There must be no TPFOL6
audience participation. There must be no physical contact between entertainers.

Customers will not touch the breasts or genital area of entertainers, Entertainers will not THFOS7
directly or indirectly touch the breasts or genital area of customers.

Any performance will be restricted to dancing and the removal of clothes. There will not be 7PFO58
any other form of sexual acthvity or stimulation which, for the aveidance of doubt, includes
kissing,

Sex toys must not be used and penetration of the genital area by any means must not take 7PEOEY
place,

Customers will not be permitted to throw money at the entertainers. 7PFOA0

all areas used for private dances must be visible to supervision and must not have closing FPrG61
doors or curtains that prevent performances from being ohserved.

Al aress used for private dances must be directly supervised by sither 2 SIA registered door | 7PF062
supervisor, or a member of staff who has direct contact with SIA registered door supervisors
working on the premises at all mes the booths/areas are in use. Direct supervision does not
chude remote supervision by COTV,
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